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i Clock in and out
=#EZ with your phone [ Engiish

No app to install. Just follow this sheet.

Shop name Staff number Password (4 digits)

Q Clock in/ out -

Scan the QR code on the shop wall with your phone camera. ® %18 Language:English

e Tap “Clock in [ out” on the screen that opens.

e [fLINE opens, just send the message as it is. You will get “Clocked in” back. 04:28:18
e Ifyoudon’tuse LINE, tap “Not using LINE? Tap here” and enter your PIEE R

number and password. Clock in with LINE

Tap the button to open LINE, then send

¢ If your phone asks to use your location, tap “Allow” (the shop records

the message as it is.

where you clocked in).
e Ondays you work away from the shop (for example at a site), you can also

ClOCk in from “CIOCk inlout” on My page. It switches between clock-in and clock-

out automatically.
e Brea kS [ P start break j
e Tap “Start break” when you go, and “End break” when you come back. [ © Endbreak j

e On days you work in two parts (for example lunch and dinner), tap “Start
break” when the first part ends and “End break” when the second

Not using LINE? Tap here

part starts. See my shifts and paid leave

e See your shifts and pay

¢ Send “shift” on LINE to get your next shifts.
e You can also send “today”, “month”, “leave”, “request”.

e Ortap “See my shifts and paid leave” on the clock-in screen.

First time only: connect LINE Change the language If you have trouble

Login from “See my shifts and Use “E 358 [ Language” at the top Forgot your password? Send

paid leave” on the clock-in screen of the clock-in screen, or send “password” on LINE and you will
with your number and password, “English” on LINE. get a new 4-digit one. If you don’t
then tap “Connect LINE”. use LINE, ask your manager.

When LINE opens, just send the After 5 wrong tries you have to
message that is filled in. To get wait about 10 minutes, or ask your
reminders the day before, also manager for a new password.

add the shop’s LINE account as

a friend.

F > 21 A (Kintai Kyukyutai)



Cham cong bang dién thoai

Khong can cai Ung dung. Chi can lam theo td gidy nay.

Tén clfa hang Ma nhan vién Mat khau (4 s6)

e Vaoca/Tanca ok

@ E38/Language:Tiéng Viét

e Dung camera dién thoai quét ma QR dan trong ctfa hang.
e Bam “Vao ca/ Tan ca” trén man hinh hién ra.

e Né&u LINE md ra, hdy guii tin nhdn nhu vdy. Ban s& nhan dudc “DP3 vao ca”. 04:28:20

« N&u khéng dung LINE, bdm “Khéng diing LINE? BA&m vio day” rdi nhap PEES I RARE

ma so6 va mat khau. Cham cdng béng LINE

e NE&u dién thoai hoi quyén dung vi tri, hdy bam “Cho phép” (clia hang ghi Bam nit d& m5 LINE, rdi g tin nhan nhu
vay.
lai ngi ban cham cong).
e Vao ngay lam viéc ngoai ctfa hang (vi du & cong trudng), ban cling c6 thé
chdm cong tu “Cham céng” trén Trang ca nhan. HE thong t chuyén gilla vao ca va tan ca.
s [ CP Bét dau nghi ]
e Gid nghi
~ < S > . > S ~ ’ > . . ( O Két thiic nghi j
e Bam “Bat dau nghi” khi nghi, va “Két thuc nghi” khi quay lai.
e Vao ngay [dm hai ca (vi du trua va téi), bAm “Bat dau nghi” khi ca dau Khéng diing LINE? Bam vio

day

két thic va “Két thuc nghi” khi ca sau bat dau.

Xem ca lam va ngay nghi phép

e Xem ca lam va luong

o GUi“calam” trén LINE dé xem ca sap tdi.
e Ban cling c6 thé glii “hém nay”, “thang nay”, “nghi phép”,
“nguyén vong”.

e Hodc bam “Xem ca lam va ngay nghi phép” trén man hinh chdm céng.

Chi lan dau: két ndi LINE Dai ngdn ngii Khi gap khé khan

Trén man hinh chdm c6ng, bam Dung “&%8 / Language” & dau Quén mét khau? GUi “mat khau”
“Xem ca lam va ngay nghi man hinh chdm cdng, hoac gui trén LINE, ban s& nhan dugc méat
phép”, dang nhap bang ma “Tiéng Viét” trén LINE. khau 4 s6 mdi. Néu khéng dung
s6 va mat khau, réi bam “Két LINE, hay hoi quan ly.

ni LINE”. Sai 5 [3n thi phai dgi khoang 10
Khi LINE md ra, chi can gi tin phut, hodc xin quan ly cap mat
nhan da dudc dién san. Dé nhan kh3u mdéi.

thong bao ngay hom trudc, hay
két ban vdi tai khoan LINE cua
clia hang.
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